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Conduct a feasibility assessment: 
Evaluate your resources, budget, 

and employee needs. 

Research plan providers: 
Compare fees, investment options, 
and administrative capabilities.

Consult with a �nancial advisor: 
Gain expert guidance on plan design, 

investment selection, and compliance.  

Draft a plan document: 
Outline rules, eligibility, and 
contribution guidelines. 

Select investment options: 
O�er a diverse range based on risk 

tolerance and potential returns.  

Secure IRS approval: 
Apply for a tax-exempt 
determination letter. 

Communicate e�ectively: 
Educate employees about the plan, 

features, and enrollment process. 

Manage and monitor the plan: 
Ensure ongoing compliance, review 
investment performance, and adapt 
as needed.
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This list is for informational purposes only and should not be considered a substitute for professional �nancial or legal advice. 
Always consult with quali�ed professionals before making any decisions regarding your organization’s retirement plan.


